
 
Reopening Guide, Safety Procedures & Operation Manual 

Physical Distancing Procedures and Policies 
Last Updated: 7/19/20 * Please note changes may occur as the need arises. * 

 

Hello DE Families! 

As we begin to finalize our new “normal” for reopening on Monday, July 20th, we would 

like to share with you our policies and procedures for physical distancing at the studio. With the 

safety of our students, staff and guests being our top priority, we are prepared to follow the 

recommendations provided by the CDC and local health authorities.  We are following this 

outbreak closely and making sure that our staff are kept up-to-date on the current CDC 

recommendations.  Our preparation plan includes our cleaning protocols and education for our 

staff on the CDC recommendations. 

Here at Dance Evolution, we are planning for the full operation of the studio. We 

recognize that there will be a new “normal” and we will have to adjust our business model to 

some degree.  This document outlines all of the steps we are taking to keep our families and 

staff safe.  Many of the procedures are directed towards our competition team dancers who 

spend a lot more time at the studio and therefore require additional safety measures.  

However, all of our recreational families should easily understand what applies to them from 

below.  If you have any questions or concerns, please do not hesitate to email us at 

office@dance-evolution.com. 

 



Student Drop Off Procedures & Classroom Access  

1. Drop Off Procedures: 

a. All student temperatures will be scanned by DE staff using a no-touch 

thermometer prior to entering the building. We recommend arriving 5-10 

minutes before your class to allow time for this.  

i. If the temperature is greater than 100.4 degrees Fahrenheit, the student 

must go home, monitor symptoms and contact a physician.   

b. All individuals will be required to use hand sanitizer prior to entering the studio. 

c. Students ages 8 and up will be dropped off at the studio for classes. 

Parents/guardians may remain in their vehicle. 

d. Students ages 7 and under may be walked to their class by a parent/guardian. 

Face masks must be worn by all adults in the studio. Parents/guardians are then 

asked to return to their vehicle and can come back 5 minutes before class is 

over.  

i. If requested by a parent, there will be chairs set up outside, six feet apart 

if you do not wish to wait in your car and choose to wait outside of the 

building in the front.  These chairs will be wiped down and disinfected in 

between use. 

2. Room access:  

a. Only staff and students who are in the designated class, may be in the dance 

room at this time. 

i. No parents are permitted at this time.  

b. The back, homework room is temporarily closed off and not open for use. 

3. What about bathroom breaks? Please make every effort to use the restroom prior to 

coming to the studio. Parents will not be permitted to assist their child inside of the 

bathrooms at this time. 

a. Room 1 will be designated to use bathroom 1. 

b. Room 2 will be designated to use bathroom 2.  

 



What are we asking you to do to keep everyone safe? 

1. **If students, parents or anyone in your household are exhibiting signs of illness or 

fever, please do NOT come to class! 

a. Students cannot participate in group classes if they have exhibited any signs or 

symptoms of COVID-19 in the past 14 days and/or been in close contact with 

anyone who is sick within14 days of class date 

b. If a dancer has had COVID-19, then they will need a clearance note from their 

doctor to return to the student  

2. No street shoes allowed in the dance rooms or inside of the studio. 

a. Students will be asked to take their shoes off and leave them outside of the front 

door, prior to entering.  

3. All competition team students are required to bring a basket to carry their personal 

items back and forth and to store the items during classes.  

a. Water bottles MUST be labeled and remain in the student’s individual basket.  

b. Students will bring their personal basket into the dance room and leave it on a 

designated spot. 

4. All unnecessary, outside items will be asked to be left home or in the car. 

a. Dancers must come to class dressed & ready as there will be no changing of 

clothes at this time.  

5. Masks are required for ALL adults at this time. 

6. Students will use hand sanitizer when they enter and exit the dance rooms. 

a. Visibly soiled hands will need to be washed with soap and water in the 

bathroom.  

7. If a dancer has a break between classes, they must go outside of the studio and cannot 

hang out in the lobby or in the back room, which is closed at this time. 

8. Dancers should maintain a distance of at least 6 feet apart, preferably more if possible, 

as there is some research showing that the breath from exercise can carry the virus 

greater distances.  Safe distances have not been determined for a dancer in a studio. 



a. Dancers need to maintain social distancing in the lobby upon entering the studio 

and should be wearing a mask upon entering and exiting the building.  

b. The studio floors have been taped, to represent social distancing guidelines 

advising students of where they should stand. 

c. When going across the floor, dancers should avoid following right behind each 

other; it is safer to work next to each other. If dancers travel directly behind each 

other, they are in the slipstream where droplets remain suspended to avoid 

contact, dancers need to allow even further distance.  

i. Dancers should maintain a six-foot distance apart standing side by side in 

one line and allow each group to complete the combination to the end of 

the room before the net group begins 

ii. Dancers should be reminded to maintain a distance of at least six feet 

when waiting to go across the floor and after completing the 

combination. 

d. If students cannot remain six feet apart in the dance room, a mask will be 

required. 

i. Dancers are given the option to remove face masks before dancing, as 

long as able to socially distance. 

ii. **If a dancer needs a break from wearing their mask at any time, they 

may leave the room until they feel comfortable to come back in.** 

 
 



What are we doing to keep the studio clean?  

1. We will clean every day that we are present in the studio with hospital grade cleaning 

supplies. 

2. Classes will end 5 minutes before normal end time (ex: a 5:30 – 6:00 class will end at 

5:55) in order for a quick disinfecting of the dance room. 

a. Floors will be sprayed with disinfectant after each team/class is done for that day 

b. Floors will also be fully mopped once a week  

3. Hand sanitizer and cleaning supplies will be in every room. 

4. There will be no lost and found.  Anything left in the studio at the end of the day will be 

disposed of so please have your child keep track of his/her belongings. 

5. The back, homework room is temporarily closed until further notice. 

6. Floors will be taped showing recommended six-foot distancing for students to stand on. 

7. Ballet barres will be wiped down after each class with sanitizing wipes. 

8. A check off list will be posted in each room with cleaning procedures after each class. 

9. Staff will wipe down stereo systems, table & chairs used by staff at the end of the night. 

10. Doors will remain open whenever possible to avoid unnecessary touching. 

11. All frequently touched surfaces will be cleaned and disinfected hourly. 

12. All bathrooms will be cleaned regularly.  

13. Carpets will frequently be vacuumed and cleaned. 

14. All families must agree to updated liability waivers and procedures policies which will be 

on the parent portal. An email will go out with additional details. 

 

Staff Requirements: 

1. Staff will bring “studio shoes” for in the dance rooms. 

2. There will be a temperature check of all staff each day before teaching, and if the 

temperature is greater than 100.4 degrees Fahrenheit, the individual must go home, 

monitor symptoms and contact a physician. 



a. The temperature check will be recorded for each staff member in a log, and the 

staff member will sign indicating that they do not have a fever or are exhibiting 

any symptoms.  

i. Staff exhibiting signs of illness or fever will be asked to remain home. 

3. Marks are required for staff at all times inside of the studio, as long as it is 

recommended by the CDC. 

4. Staff should frequently wash their hands with soap and running water or use alcohol-

based sanitizers containing at least 60% alcohol if not immediately available. 

 

 

GUIDANCE FROM OSHA: 

For most employers, protecting workers will depend on basic infection prevention measures.  

As appropriate, all employers should implement good hygiene and infection control practices, 

including: 

• Promoting frequent and thorough hand washing and providing alcohol-based hand 

sanitizers. 

• Encouraging workers to stay home if they are sick. 

• Encouraging respiratory etiquette, including covering coughs and sneezes. 

• Providing customers and the public with tissues and trash receptacles. 

• Employers should explore whether they can establish policies and practices, such as 

flexible worksites and flexible work hours, to increase the physical distance among 



employees and others if state and local health authorities recommend the use of social 

distancing strategies.  

• Discourage workers from using other worker’s’ phones, computers or other work tools 

and equipment, when possible. 

• Maintain regular housekeeping practices, including routine cleaning and disinfecting of 

surfaces, equipment, and other elements of the work environment.  When choosing 

cleaning chemicals, employers should consult information on the Environmental 

Protection Agency (EPA)-approved disinfectant labels with claims against emerging viral 

pathogens.  Products with EPA-approved emerging viral pathogens claims are expected 

to be effective against SARS-CoV-2 based on data for harder to kill viruses, follow the 

manufacturer’s instructions for use of all cleaning and disinfection products (ex: 

concentration, application method and contact time, PPE). 

 

Signs: 

• Signs purchased through the Department of Labor are distributed throughout the 

studio (see below) 

       




